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Responsibility: Admissions Sub-Committee of the Board of Governors 
 
Approval Date: November 2025 
 
Review Date: November 2026 
 
Status:  LIVE 
 
 
Mission Statement 
 
We believe that each child is made in the image of God and has unique gifts and a 
purpose; we nurture, encourage and challenge everyone to love learning, be their very 
best today and be prepared for tomorrow.   
 
In our caring environment where faith and education join in harmony, our children are 
encouraged to live a life of hope and grow into lifelong learners. They are guided to 
overcome challenges and journey towards individual triumphs, whilst shepherding them 
to grow spiritually, morally and academically.  We listen to and respect every individual, 
everyone’s efforts are celebrated and we always strive for excellence.   
 
Together, as a loving and inclusive community, we celebrate God’s goodness seen in one 
another. 
 
 
1. PRINCIPLES 
 
St John’s CE Primary and Nursery School N20 has a distinctive Christian ethos, which is 
at the heart of this School and provides an inclusive, caring and supportive environment 
where children learn and flourish in a setting shaped by Christian values. We welcome 
applications from all members of the community and we ask all parents/legal guardians 
to respect the Christian ethos of our school and its importance to our community. 
 
Parents/legal guardians who are considering applying for a place at the school are most 
welcome to make an appointment to look around the school. 
 
As a Church of England Voluntary Aided school, the Governors are responsible for 
admissions; in allocating places, the Governing Body acts in accordance with admissions 
law and the Department for Education 2021 Admissions Code.  The Published Admission 
Number (‘PAN’) (maximum size normally allowed in a class) is 30. In the event of a class 
being undersubscribed, all applicants will be admitted. In the event of oversubscription, 
the Over-Subscription Criteria (see Section 5) will be applied in the priority order given.  
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2. DEFINITIONS 
 
Looked after children means any children in the care of the local authority.  
 
Previously Looked After Children are those who were looked after, but ceased to be so 
because they were adopted, or became subject to a child arrangements order or special 
guardianship order.  This includes those children who appear (to the admission authority) 
to have been in state care outside of England and ceased to be in state care as a result 
of being adopted. An adoption order is one made under the Adoption Act 1976 (Section 
12) or the Adoption and Children Act 2002 (Section 46).   
 
A ‘child arrangements order’ is one settling the arrangements to be made as to the 
person with whom the child is to live (Children Act 1989, Section 8, as amended by the 
Children and Families Act 2014, Section 14).   
 
A ‘special guardianship order’ is one appointing one or more individuals to be a child’s 
special guardian/s (Children Act 1989, Section 14A).   
 
Applications under this criterion must be accompanied by evidence to show that the child 
is looked after or was previously looked after (e.g. a copy of the adoption, child 
arrangements or special guardianship order). 
 
Sibling means a brother or sister (including adoptive, half or step brothers and sisters 
and foster children) living permanently in the same household who is attending the school 
at the date of application. ‘Live’ means the child’s principal place of residence with her or 
his family unit. Where a child regularly lives with one parent for part of the week and with 
the other parent for the rest of the week, the permanent address for distance tie break 
purposes will be the address at which the child lives for the greater part of the week. If 
the child lives equally with both parents at different addresses, the child’s home will be 
taken to be the address of the main parent eligible to receive Child Benefit and Child Tax 
Credit. 
 

 
3. ADMISSION INTO RECEPTION 
 
The admissions process is coordinated by Barnet LA under a coordination process specified 
by law.  The Admissions Committee of the Governing Body considers all applicants notified 
to them and decides on the order in which offers are to be made. The home LA will advise 
parents/guardians of the outcome of their application.  
 
Applications are made on a Common Application Form (usually referred to as the CAF). 
Parents/legal guardians must make their application to the local authority where they live 
on that authority’s CAF. There is a co-ordination process between local authorities to 
ensure that all applications are considered together.  
 
In addition, parents/legal guardians whose children fall within the faith-based subscription 
criteria should complete the St John’s Supplementary Information Form (‘SIF’) which is 
available from the school office or the school website so that governors may fully consider 
their application.  The SIF must be signed by the relevant parish priest to verify church 
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attendance in accordance with the admissions criteria.  It must bear an official stamp or 
be accompanied by a signed letter on official headed paper of the church.  It should be 
returned to the school directly by the same date that the Common Application Form must 
be sent to the local authority.  
 
Late applications will not be considered until after offers have been made to those who 
applied by the closing date.  
 
Where a place has been offered, it is for full-time attendance from the September 
following the child’s fourth birthday.   
 
Children attending our Nursery 
 
Parents/legal guardians of children attending our Nursery need to apply for a Reception 
place in the school in line with this Policy as automatic admission is prohibited. 
	
Admission of children below compulsory school age and deferred entry to 
the school 
 
Parents/legal guardians may defer the date their child is admitted until later in the school 
year but not beyond the point at which the child reaches compulsory school age (the term 
after the fifth birthday) and not beyond the beginning of the final term of the school year 
for which it was made. 
 
Where parents/legal guardians want their child to attend part-time until they reach 
compulsory school age the school will permit this however this cannot be beyond the point 
at which the child reaches compulsory school age.  
 
For children born between 1 April and 31 August, parents/legal guardians may choose not 
to send that child to school until the September following their fifth birthday and may 
request that they are admitted to Reception rather than Year 1 at that time.  This is 
referred to as “admission out of the normal age group”.  Applications should be made 
when their child would be expected to start school with the request to defer entry being 
clearly marked.  The school will then consider such requests on a case-by-case basis.  
Should a deferred place be agreed, parents/legal guardians should apply again the 
following year providing the evidence of the previous year’s deferral decision. However, 
it is essential that parents/legal guardians note that there is no guarantee of a place in 
the following year; this is subject to the usual oversubscription criteria. 
 
 
4. EDUCATION, HEALTH AND CARE PLANS (‘EHCP’) 
 
Children with an EHCP naming St John’s CE Primary and Nursery School N20 will always 
be offered places.   
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5. OVER-SUBSCRIPTION CRITERIA 
 
Where Reception is oversubscribed, after the admission of children with EHCPs, places 
will be allocated in the following priority order.  Within each category, places will be 
allocated on the basis of the distance of the applicant’s home address from the school.  
This is calculated by the London Borough of Barnet’s computerised system.  
 
a) Looked After Children and all previously Looked After Children, including those 

children who appear (to the admission authority) to have been in state care outside 
of England and ceased to be in state care as a result of being adopted.  

 
b) Siblings of children at the school at the time of admission AND whose parents or 

legal guardians have attended the Church of St. John the Apostle, Whetstone at 
least twice a month for at least a year prior to the date of application. 

 
c) Siblings of children at the school at the time of admission. 
 
d) Children whose parents or legal guardians have been working at St John’s CE 

Primary and Nursery School N20 for over two years’ continuous employment. 
 
The remaining places will be allocated between Foundation (80%) and Community (20%) 
applicants.  Note that where there is a need to round numbers, we will favour Foundation 
places 1. 
 
e) Foundation Places will be allocated in this order of priority:  

i Children whose parent(s) or legal guardian(s) has (have) attended the Church 
of St. John the Apostle, Whetstone at least twice a month for at least 12 months 
prior to the date of application. 

ii Children whose parent(s) or legal guardian(s) has (have) attended an 
alternative Church of England church at least twice a month for at least 12 
months prior to the date of application.  

iii Children whose parent(s) or legal guardian(s) has (have) attended churches or 
chapels of other Christian denominations defined as those identified with 
“Churches Together in England” or the Evangelical Alliance at least twice a 
month for at least 12 months prior to the date of application. 

In all of the above criteria, we will take account of commitment at a previous church 
if a family has recently moved, providing evidence is supplied.  
 

f) Community Places will be allocated to all applicants regardless of the faith 
background of the family, in the following priority order: 

a. Children whose parents or legal guardians live within a 2km/1.243miles 
radius (the catchment area) from the school. 

b. Children whose parents or legal guardians live outside the catchment area 
(a 2km/1.243miles radius from the school). 

 
 

	
1 Example: if we fill seven places from categories a) to e) we will have 23 places left, which would be 18.4 
places for Foundation and 4.6 places for Community. We would round this to 19 places for Foundation and 4 
for Community.	
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6. TIE BREAK FOR RECEPTION ADMISSION 
 
Where there are more applicants within any category than places, places will be allocated 
to children who live closest to the pedestrian entrance to the main school, measured in a 
straight line from the front door of the child’s permanent home address, using the London 
Borough of Barnet’s computerised measuring system (the Distance Tie Break) Where the 
Distance Tie Break does not produce a clear outcome (i.e. two children live precisely the 
same distance from the school), the place will be determined by the drawing of lots; this 
process will be independently verified. 
 
Where the last place available by operation of the Distance Tie Break would lead to only 
one of two or more siblings being offered a place, the other sibling(s) will be deemed as 
an ‘excepted child’ (‘excepted children’) in line with infant class size requirements. 
 
 
7. IN-YEAR ADMISSIONS 
 
Applications for In-Year admissions are made in the same way as those made during the 
normal admissions round. In September 2027, it is intended that there will be 30 children 
in each year group from Reception to Y6.  If a place is available and there is no waiting 
list, then the local authority will communicate the governors’ offer of a place to the family.  
If more applications are received than there are places available, then applications will be 
ranked by the London Borough of Barnet in accordance with the school’s oversubscription 
criteria. If a place cannot be offered at this time, then you may ask us for the reasons 
and you will be informed of your right of appeal.  You will be offered the opportunity of 
being placed on a waiting list.  The London Borough of Barnet will maintain a clear, fair 
and objective waiting list until 31st December of each school year of admission.  Each child 
added will require the list to be ranked again in line with the published subscription 
criteria.  
 
Where a tie-break occurs, we will use the same rules under Tie Break for Reception 
Admission 
 
  
8. HOW OUR APPEALS PROCESS OPERATES 
 
a) The Governing Body will establish an Independent Appeal Panel. 
b) Parents/legal guardians who are refused a place are entitled to appeal in writing to 

the Clerk to the Governors, care of the school, within 20 days of being told that a 
place is not available. 

c) The letter of appeal must state that the parents/legal guardians wish to appeal and 
state the grounds on which they are appealing the decision. 

d) An Appeal Panel will be convened as soon as practicable after the Clerk to the 
Governors has received notification of the parents’/legal guardians’ appeal. 

e) The Appeal Panel’s decision will be notified in writing to the parents/legal guardians 
who made the appeal within 5 school days of its meeting unless there is good 
reason to take longer. 
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